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1. [bookmark: _Toc352325493]Programme/Project ID
Insert the unique identifier for this programme/project.
2. [bookmark: _Toc352325494]Test Plan ID
Insert the unique identifier for this Test Plan.
3. [bookmark: _Toc352325495]Test Name
Insert the name given to this Test Plan.
4. [bookmark: _Toc352325496]Test Owner
Insert the name of the Test Owner, responsible for its creation.
5. [bookmark: _Toc352325497]Test Date(s)
Insert the date of plan origin.
6. [bookmark: _Toc352325498]Objectives
Describe the objectives of the Test Plan, what it should achieve and how these objectives will be measured.
7. [bookmark: _Toc352325499]Product Test Activities
Identify and describe the programme/project products that will be subject to this test and the required test activities.
	Product ID/Name
	Test ID
	Description of Test
	Test Participants
	Target Date

	Name the product to be tested
	Insert Test ID
	Summarise the test(s) to be conducted
	List the participants or contributors to this test
	When will the test be completed by?


8. [bookmark: _Toc352325500]Pre-requisites
Identify any pre-requisites that must be met prior to testing.
9. [bookmark: _Toc352325501]Expected Results
Describe the expected results of the test.
10. [bookmark: _Toc352325502]Actual Result
Describe the actual results gained from the test.
11. [bookmark: _Toc352325503]Pass/Fail
Insert whether the test was a pass or fail.
12. [bookmark: _Toc352325504]Further Action Required
Summarise the further actions or decisions required regarding this test
	Test ID
	Further Action/ response Required
	Action by
	Target Date

	Insert Test ID
	List the actions needed
	Identify actionee
	When the actions must be completed by



13. [bookmark: _Toc352325505]APPENDIX: Programme/Project Plan
Include an extract from the Programme/Project Plan (or location of.)
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